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Teams Video Training 

Teams Quick Start Guide 

Custom Guide Teams Quick Reference 

 

Microsoft 365 Basics Video Training 

OneDrive Help & Learning 

 

What’s New in Microsoft Teams 

Difference between Teams & Teams Free 

Sign Up for Microsoft Teams 

Download Teams Desktop or Mobile 

Use Teams on the Web 

From Skype to Teams 

Teams FAQs & Support 

https://dawnmonroetraining.com/
mailto:learn@dawnmonroetraining.com
https://support.office.com/en-us/article/microsoft-teams-video-training-4f108e54-240b-4351-8084-b1089f0d21d7
http://download.microsoft.com/download/D/9/F/D9FE8B9E-22F5-47BF-A1AB-09539C41FCD0/Teams%20QS.pdf
https://www.customguide.com/cheat-sheet/microsoft-teams-quick-reference.pdf
https://support.microsoft.com/en-us/office/microsoft-365-basics-video-training-396b8d9e-e118-42d0-8a0d-87d1f2f055fb
https://support.microsoft.com/en-us/onedrive?ui=en-us&rs=en-us&ad=us
https://support.office.com/en-us/article/what-s-new-in-microsoft-teams-d7092a6d-c896-424c-b362-a472d5f105de
https://support.microsoft.com/en-gb/office/differences-between-microsoft-teams-and-microsoft-teams-free-0b69cf39-eb52-49af-b255-60d46fdf8a9c
https://www.microsoft.com/en-us/microsoft-365/microsoft-teams/group-chat-software
https://www.microsoft.com/en-us/microsoft-365/microsoft-teams/download-app
https://support.microsoft.com/en-us/office/use-teams-on-the-web-33f84aa9-2e8b-47ac-8676-02033454e385
https://docs.microsoft.com/en-us/microsoftteams/faq-journey
https://support.office.com/en-us/teams


 
 

  

 

Posts 

Conversation Activity 

Manage Your Activity Feed 

Wiki 

 

Owners, Members & Guests 

Overview of Teams and Channels 

Limits and Specs in Microsoft Teams 

The Guest Experience 

 

Chat 

/ Commands 

@ Mentions 

Best Practices Teams Conversations 

Matt Wade’s Everyday Etiquette in Teams 

 

Conversations & File Mgmt in Teams 

Delete a Conversation 

Save a Post in Teams 

 

Files 

Search 

Apps 

Store Files: SharePoint, OneDrive or Teams 

https://support.office.com/en-us/article/create-and-format-a-post-e66777da-636b-49eb-9408-b0d88b212885?wt.mc_id=otc_microsoft_teams
https://support.microsoft.com/en-us/office/keep-track-of-conversations-afe6d0e5-34f3-4469-b7bd-905aab4042a3?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/filter-your-activity-feed-02b9ece4-6086-4daa-b4c0-627beeacbf08?wt.mc_id=otc_microsoft_teams
https://support.office.com/en-us/article/add-and-use-a-wiki-tab-in-teams-35ec762d-72ec-4d7f-b858-2949f6cb6014
https://support.office.com/en-gb/article/team-owner-member-and-guest-capabilities-in-teams-d03fdf5b-1a6e-48e4-8e07-b13e1350ec7b#ID0EAABAAA=Desktop
https://support.office.com/en-us/article/overview-of-teams-and-channels-c3d63c10-77d5-4204-a566-53ddcf723b46
https://docs.microsoft.com/en-us/microsoftteams/limits-specifications-teams#meetings-and-calls
https://docs.microsoft.com/en-us/microsoftteams/guest-experience#comparison-of-team-member-and-guest-capabilities
https://support.office.com/en-us/article/chat-in-microsoft-teams-f3a917cb-1a83-42b2-a097-0678298703bb?ui=en-US&rs=en-US&ad=US
https://support.microsoft.com/en-us/office/use-commands-in-teams-88f61508-284d-417f-a53d-9e082164050b
https://support.office.com/en-us/article/use-mentions-to-get-someone-s-attention-in-teams-eb4f059d-320e-454e-b111-03361d4d6855
https://www.avepoint.com/blog/microsoft-teams/microsoft-teams-conversations/
https://www.avepoint.com/ebook/microsoft-teams-best-practices
https://sharepointmaven.com/3-types-of-conversations-and-file-management-in-ms-teams/
https://support.office.com/en-us/article/edit-or-delete-a-sent-message-in-teams-5f1fe604-a900-4a07-b8b7-8cf70ed6b263
https://support.office.com/en-us/article/save-a-post-or-a-message-3f63e7d0-0011-47fa-99c0-98af60a71357
https://support.office.com/en-us/article/files-c593c78a-27c4-4661-a598-682baa30ca7e?ui=en-US&rs=en-US&ad=US
https://rules.ssw.com.au/sharepoint-search
https://support.microsoft.com/en-gb/office/add-an-app-to-microsoft-teams-b2217706-f7ed-4e64-8e96-c413afd02f77
https://youtu.be/5Mzb81zzFH0


 
 

  

 

Schedule a Meeting in Teams 

Manage Meeting Settings in Teams 

 

Meetings and Calls 

Share Screen During Meeting  

Present a PowerPoint in Teams Meeting 

Share System Audio to Play Video in 
Meeting/Presentation 

 

 

 

 

 

 

https://support.office.com/en-us/article/schedule-a-meeting-in-teams-943507a9-8583-4c58-b5d2-8ec8265e04e5
https://docs.microsoft.com/en-us/microsoftteams/meeting-settings-in-teams
https://support.office.com/en-us/article/meetings-and-calls-d92432d5-dd0f-4d17-8f69-06096b6b48a8?ui=en-US&rs=en-US&ad=US
https://support.microsoft.com/en-us/office/show-your-screen-during-a-meeting-90c84e5a-b6fe-4ed4-9687-5923d230d3a7
https://www.jumpto365.com/blog/the-right-way-to-present-a-powerpoint-file-during-a-microsoft-teams-meeting
https://support.microsoft.com/en-us/office/share-system-audio-in-a-teams-meeting-or-live-event-dddede9f-e3d0-4330-873a-fa061a0d8e3b
https://support.microsoft.com/en-us/office/share-system-audio-in-a-teams-meeting-or-live-event-dddede9f-e3d0-4330-873a-fa061a0d8e3b


 
 

  

 

Turn on the New Meeting Experience 

 

 

 

Kansas Manufacturing Solutions 

 

Dawn Monroe Training 
Review on Google 

Connect on LinkedIn 

Subscribe on YouTube 

Like & Follow Facebook Page 

View Calendar of Training Events 

 

https://techcommunity.microsoft.com/t5/microsoft-teams-blog/new-meeting-and-calling-experience-in-microsoft-teams/ba-p/1537581
https://www.wearekms.com/
https://g.page/MonroeTraining/review?gm
https://www.linkedin.com/in/dawnmonroetraining/
https://www.youtube.com/c/DawnMonroeTraining
https://www.facebook.com/DawnMonroe.Training/
https://dawnmonroetraining.com/calendar/
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